


















































ANNEX A 
LIST OF TRANSACTIONS WITH MATERIALITY THRESHOLD AND THE EXCLUDED RPTS 

 
 

Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

Lending 
 

     

a. Short Term Loan/Line; Term Loan; 
Retail Loan Products; Syndicated 
Loans 
 

 

   >₱200M RPT shall be 
presented/disclosed 
in every resolution 
from CreCom and 
Board of Directors 
(BOD). Also, the 
review/ approval/ 
grant of loans for 
accounts of related 
parties are done in 
arm’s length to avoid 
conflict of interest. 

 

b. Sale of Real and Other Properties 
Acquired 

   >₱5M Sale transaction of 
related parties shall 
be done in arm’s 
length during review, 
deliberation/approval 
of the Head Office 
Unit on Assets 
Disposal 

c. Loan to be granted to Local 
Government Units, Government-
Owned and Controlled 
Corporation/Public Sector 

  The Loan implementation is 
subject to the issuance of 
Monetary Board Opinion 

  



Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

 

Agrarian Services      

Human Resource Management 
 

     

a. Personnel Administration 
 

     

1) Hiring 
 

  With existing Bank policy on 
restriction of hiring of 
relatives up to third degree of 
consanguinity/affinity to any 
employee of the Bank 
(ManCom Resolution No. 87-
79 dated 11/23/27) 

 

  

2) Executive Assessment (Behavioral 
Dynamics, Inc) 

  Passes through the Head 
Office Bids and Awards 
Committee (BAC) 

 

  

3) Job Evaluation/Compensation 
Study  

4) Time and Attendance 
Enhancement (SAP) 
 

5) Manpower Outsourcing 
 

  For bidding through the LBP 
Leasing Corporation 

  

6) Uniform Selection   Undertaken by the Uniform 
Committee 

  

7) Consultancy Services under the 
BOD 

  Passes through BAC 
 

  

8) External Training Programs 
 

  The bank allows its 
employees to see participate 
in external training programs, 
which are publicly offered, 

  



Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

when participation to in-
house trainings is not 
possible, subject to the 
following conditions: 
1. Course offered matches 

the training needs of Bank 
units 

2. Topics to be discussed 
are not covered by in-
house training program 
scheduled for 
implementation during the 
year; and 

3. Total training cost is 
reasonable 

 
Approval for participation is 
required form the Heads of 
Human Resource Unit and 
Operations Department, and 
the President and CEO, 
depending on the investment. 

b. Employee Relations 
 

     

1) Committee on Decorum and 
Investigation Case 

  Covered by the 
Administration Disciplinary on 
Sexual Harassment Cases of 
the bank which is in 
accordance with the Civil 
Service Commission (CSC) 
Resolution No. 01-0940, 

  



Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

Administrative Rules on 
Sexual Harassment Cases. 

 

2) Conduct of Collective Negotiation 
Agreement (CNA) 

  CNA is covered by 
Malacanang EO No. 180, 
Rules and Regulations 
covering the Exercise of the 
Right of the Government 
Employees to Organize, CSC 
circulars and Public Sector 
Labor and Management 
Council (PSLMC) issuances 

 

  

3) Complaints handling: 
 

     

a) Potential Administrative Cases   Covered by the Bank’s Code 
and Conduct AAC Charter  

  

b) Non-Payment of Financial 
Obligations 
 

  Covered by the Bank’s Code 
and Conduct AAC Charter  

  

4) Handling of Employee Grievance   Covered by the Bank’s Code 
and Conduct AAC Charter  

  

Procurement of Goods and Services, Civil 
Works and Consulting Services Through: 

 

     

a. Public Building   The Bank strictly adheres to 
the provisions of RA 9184 
(Government Procurement 
Reform Act) and its 2016 
Revised Implementing Rules 
and Regulations (IRR) which 

  

b. Limited Source Bidding 

c. Repeat Order 

d. Shopping 

e. Negotiated Procurement 

1) Two-Failed Procurement 



Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

2) Emergency Cases and provides public monitoring of 
the procurement process and 
the implementation of 
awarded contracts with the 
end in view of guaranteeing 
that these contracts are 
awarded pursuant to the 
provisions of the Act and its 
IRR, and that all these 
contracts are performed 
strictly according to 
specifications. The said law 
also requires disclosure of 
relations wherein relation to 
the head of the Procuring 
Entity, BAC members, TWG, 
BAC Secretariat or end-user 
Unit within the third civil 
degree of consanguinity or 
affinity shall automatically 
disqualify a bidder from 
participating in the 
procurement of contracts of 
procuring entity. 

 

3) Small Value Procurement 

f. Procurement Through:      

1) Direct Contracting     >₱50M 
(amount of 

contract 
award per 
supplier) 

Contract price and 
other terms are 
agreed through 
negotiating only there 
is no price discovery 

2) Negotiated Procurement 

a) Take-over of Contracts 

b) Adjacent or Contiguous 

c) Agency-to-Agency 



Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

d) Scientific, Scholarly or Artistic 
Work, Exclusive Technology 
and Media 

process being 
employed. 

 

e) Highly Technical Consultants 

f) Lease of Real Property and 

g) Non-Government Organization 
Participation 

h) Community Participation 

i) United Nations Agencies, 
International Organizations or 
International Financing 
Institutions 

Disposal of Obsolete and Unserviceable 
Properties Through 

     

a. Barter 
 

   >₱5M (total 
appraised 
value of 
assets to be 
disposed of) 

 

Contract price and 
other terms are 
agreed through 
negotiating only there 
is no price discovery 
process being 
employed. 

 

b. Transfer to another Government 
Agency 
 

   

c. Public Auction  
 

  The Bank strictly adheres to 
COA Circular No. 89-296 in 
the disposal of obsolete and 
unserviceable properties. 
This Circular prescribes 
adheres to established 

  

d. Sale Thru Negotiation 
 

  



Bank 
Processes/Transactions/Products/Services 

Excluded from 
review/approval 

as RP 

IF YES, PROVIDE 

JUSTIFICATION 
If NO, 

Provide 
Materiality 
Threshold 

Justification for the 
Materiality 
Threshold:  

 

 YES NO    

mechanics and procedures in 
public bidding, some of which 
are: 
1. Adequate publicity and 

notification as so to attract 
the greatest number of 
interested number of 
interested parties; (vide, 
Sec. 79, P.D. 1445) 

2. Sufficient time frame 
between publication and 
date of auction; 

3. Opportunity afforded to 
interested parties to 
inspect the property or 
assets to be disposed of; 

4. Confidentially of sealed 
proposals; 

5. Bond and other 
prequalification 
requirements to guarantee 
performance; and 

6. Fair evaluation of tenders 
and proper notification of 
award. 

 

 
 
 
 
 



ANNEX B 
COVERAGE OF THE BANK’S RPS 

 
 

Related Parties – Directors, Officers, Stockholders and their Related Interests (DOSRI)  OFB Related Parties 
 Existing DORSI Regulations Related Parties (Additional Coverage) 

Directors – Shall include a) Directors who are named as such in the 
articles of incorporation; b) Directors duly elected in subsequent 
meetings of the stockholders or those appointed by virtue of the charter 
of government-owned banks; and c) those elected to fill vacancies in the 
board of directors. (X1411.1, MORB) 

 
 
 
 
 
 
 
 
Close Family Members (CFMs) Persons 
related to the bank’s directors, officers and 
stockholders (DOS) within the second 
degree of consanguinity of affinity (SDCA), 
legitimate or common law. 
a. Spouse 
b. Parent/Parent-in-Law 
c. Child/Son-/Daughter-in-Law 
d. Brother/Brother-in-Law 
e. Sister/Sister-in-Law 
f. Grandparent/Grandparent-in-Law 
g. Grandchild/Grandchild-in-Law 

 

 OFB Board Directors 

 CFMs to be 
identified 

 

Officers – Include the president, executive vice president, senior vice-
president, vice president, general manager, treasure, secretary, trust 
officer and others mentioned as officers of the bank, or those whose 
duties as such are defined in the by-laws, or are generally known to be 
the officers of the bank (or any of its branches and offices other than 
head office) either through announcement, representation, publication or 
any kind of communication made by the bank. (X142.1, MORB) 

 

 OFB Officers 

 CFMs to be 
identified 

  

Stockholders – Any stockholder of record in the books of the bank, 
acting personally, or through an attorney-in-fact; or any other person 
duly authorized by him or through a trustee designated pursuant to a 
proxy or voting trust or other similar contracts, whose stockholdings in 
the lending bank, individual and/or collectively with the stockholdings of: 
a. His spouse and/or relative within the first degree by consanguinity or 
affinity (FDCA) or legal adoption; 
b. A partnership in which the a stockholder and/or the spouse and/or any 
of the aforementioned relatives is a general partner; and 
c. Corporation, association or firm (CAF) of which the stockholder and/or 
his spouse and/or the aforementioned relatives own more than 50% of 
the total subscribed capital stock of the bank. {X326.1(c), MORB} 

 

 Republic of the 
Philippines (ROP) 

 Items a-c – not 
applicable 

 CFMs not applicable 
 

Related Interest {X326.1(e), MORB} 
a. Spouse, or Relative within FDCA, or Relative by legal adoption } of 
the DOS 
Note: Relative within FDCA 1) Parent/Parent-in-Law 2) Child/Son-
/Daughter-in-Law 

 

 OFB Officers 

 CFMs to be 
identified 
 



Related Parties – Directors, Officers, Stockholders and their Related Interests (DOSRI)  OFB Related Parties 
 Existing DORSI Regulations Related Parties (Additional Coverage) 

b. Partnership of which – The DOS. Or } His spouse, or Relative 
by legal adoption } is a general partner 

 

  To be identified 
 

c. Co-ownership with – The DOS, or his Spouse, or } Relative 
within FDCA, or Relative by legal adoption } of 
property/interest/right mortgaged, pledged or assigned to secure 
the loans/other credit accommodations, except when the 
mortgage, pledge or assignment covers only said co-owner’s 
undivided interest 

 

  To be identified 
 

d. Interlocking Directors and Officers – CAF of which a 
1) Directors and Officers, or 2) His spouse } is also a Director of 
Officer of such CAF (Note: With exceptions) 

 

 
 
 
 
 
 
 
 
 
Corresponding Persons in Affiliated 
Companies (CPACs) 
1) Directors 2) Officers } and their CFMs 
 
CFMs – Persons related to the bank’s DOS 
within the SDCA, legitimate or common law. 
a. Spouse 
b. Parent/Parent-in-Law 
c. Child/Son-/Daughter-in-Law 
d. Brother/Brother-in-Law 
e. Sister/Sister-in-Law 
f. Grandparent/Grandparent-in-Law 
g. Grandchild/Grandchild-in-Law 

 

 To be identified 
 

e. CAF of which 
Any of a group of 
- Directors, Officers and/or Stockholder} Their spouses or 
relatives within FDCA, or Relative by legal adoption} hold or own 
at least 20% of the CAF’s subscribed capital/equity 
 

 GOCC, SUCs 
Corporations whose 
ROP, its agencies, 
departments, 
bureaus and/or 
GOCC owned at 
least 20% of the 
subscribed capital 
stock 

 CPACs and CFMs to 
be identified 
 

f. CAF wholly/majority-owned/controlled by 
1) Any other entity, or 2) A group of related entities } mentioned in 
terms b, d and e above 
 

 GOCCs and private 
corporations 

 CPACs and CFMs to 
be identified 
 

g. CAF whether 
1) Singly, or 2) as part of a group of related interest } owns 
controls directly/indirectly at least 20% of the subscribed capital of 

 Not applicable 
 



Related Parties – Directors, Officers, Stockholders and their Related Interests (DOSRI)  OFB Related Parties 
 Existing DORSI Regulations Related Parties (Additional Coverage) 

a substantial stockholder of lending bank or controls majority 
interest of the bank 
 

h. CAF which 
1) Has an existing management contract, or 2) Any similar 
arrangement } with the parent of the lending bank 

 To be identified 
 

i. NGOs/foundation in retail microfinance operations incorporated 
by 

 Any of the stockholders, and /or 

 Directors, and/or 

 Officers of Banks 
 

 To be identified 
 

 
 

Related Parties – Subsidiaries, Affiliates and other Parties (SAP) 

SAP Related Parties (Additional Coverage) 
 

OFB Related Parties 
 

Subsidiaries – Corporation or firm more than 50% of the 

outstanding voting stock of which is directly or indirectly owned, 
controlled or held with power to vote by its parent corporation. 
[X326.1(f), MORB] 
 

 
 
 
 
CPACs – 1) Directors 2) Officers 3) 
Stockholders } and their CFMs 
CFMs – Persons related to the bank’s DOS 
within the SDCA, legitimate or common law. 
a. Spouse 
b. Parent/Parent-in-Law 
c. Child/Son-/Daughter-in-Law 
d. Brother/Brother-in-Law 
e. Sister/Sister-in-Law 
f. Grandparent/Grandparent-in-Law 
g. Grandchild/Grandchild-in-Law 

 

NONE 

Affiliates – Includes those with a) ownership, control or power to 
vote of 10% or more of the outstanding voting stock; b) 
interlocking directorship/officership. Except in case of 
independent directors; c) common stockholders owning 10% or 
more of the outstanding voting stock; d) management contract or 
any arrangement granting power to the bank to direct or cause 
the direction of management and policies; and e) permanent 
proxy or voting trusts in favor of the bank constituting 10% or 
more of the outstanding voting stock (Subsec. X192.12, MORB) 
(Definition per BSP presentation on Related Party 
Transaction/subject to review) 

 To be identified 
 



Any party [including their subsidiaries, affiliates and special 
purpose entities (SASPES)]: 

 That the bank exerts direct/indirect control over, or 

 That exerts direct/indirect control over the bank. 

 Item a – Same as 
b.1 above 

 Item b – ROP 

 CPACs and CFMs 
to be identified 

 
 

Related Parties – Other Persons/Juridical Entities 

Other person/juridical entity whose interests may pose potential 
conflict with the interest the financial institution 
 

 To be identified 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ANNEX C 
VETTING AND APPROVAL PROCESS OF RPT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RPT (DOSRI 

and Non-

DOSRI) 

Vetted by the RPTCom: 

 Loans ≥ ₱200 M 

 Procurement ≥ ₱50 M 

 ROPA≥ ₱5 M  

 

Vetted by the RPTCom: 

 Loans < ₱200 M 

Vetted by ManCom 

 Procurement < ₱50 M 

Vetted by BAC 

 ROPA < ₱5 M  

Vetted by ManCom 

 

For approval 

(DOSRI and Non-

DOSRI RPTs) 

Board of Directors 

For confirmation 

(Non-DOSRI 

RPTs) 

Submission to 

BSP 

RPT Reports 

prepared by 

CorSec (RPT 

Secretariat) shall 

be signed by the 

President and 

CEO 



ANNEX D-1 
REPORT ON CONGLOMERATE MAP/ORGANIZATION STRUCTURE 
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ANNEX D-2 
REPORT ON MATERIAL RELATED PARTY TRANSACTIONS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



'1.

Annex B
Category: CategoryA-1

Deadline: 20 calendar days after
the reference quarter

Name of Bank CodE

Report on Material Related party Transactions

As of

REPUBLIC OF THE PHILIPPTNES)

I solemnly swear that all matters set forth in this report are true and correct, to the
best of my knowledge and belief.

SUBSCRIBED AND SWORN TO BEFORE ME this day of

Community Tax Certificate No. A
20 _, affiant exhibiting to me his

Notary Public
Until December 3'1, 200
PTR No.

Doc. No.
Page No,
Book No.
Series of
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